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SSD Online

Exchange Accommodations




Coordinators Can Now Easily Exchange Select Approved Accommodations In SSD Online

What's New?

« SSD Coordinators can now exchange certain
accommodations themselves in SSD Online.

« Processing time reduced from up to 7 weeks to
about 15 minutes.

* No College Board review required for eligible

exchanges.
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What can Coordinators Do?

 Exchange Extended Time accommodations:

- Double Time »> Time and One-Half

- Morethan Double Time > Double Time or Time and One-Half

- Must be same subject type (e.g., Reading > Reading, Math > Math)
 Exchange Assistive Technology accommodations:

- Screen Reader © Text-to-Speech (TTS)

- Forentire test or Math sections only
 Exchange Breaks accommodations:

- Extended Breaks < Extra Breaks

- Breaks as Needed > Extra or Extended Breaks

- Note: Cannot exchange Extra/Extended Breaks > Breaks as Needed
 Exchange Modified Settings:

- Small Group (039) - Preferential Seating (038)
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How 1t Works

 SSD Coordinator initiates an Exchange under the

student’s profile.
 Go to Student Profile

 Scrolldown to Actions and Select Exchange

Accommodations

Dashboard /  Student Profile

Student Profile

One, Wafa

& Print

& 10th Grade
@ ETS High School: Mary

Wunder

& SSD ID 2509853662

Student Information Decision Letters

Contact Email

A conract email is needed i co

parent/guardian email will be us

No email provided

Parent/Guardian Email

No email provided

Phone Number

09/18/2025 &
udent. If nene was provided, the

ded

Edit

Edit

Address
100 Happy St
Reston, VA
20190

us

Anticipated High School
06/2028

Accommodations & Supports

TYPE DESCRIPTION STATUS UPDATED ACTION
CcB Breaks: Extra Approved 09/18/2025 ~
Breaks: Extended Approved 09/18/2025 hd
Uploaded Documents

“Documents will typically be reflected in this section within 30 minutes of upload.

No uploaded documents

Actions

Exchange Accommodations I

Remave Accommeodations

Transfer Student
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How 1t Works

 Select an accommodation for exchange
 Selectthe replacement accommodation
* Select Submit

o Currentaccommodationis flipped to

Removed.
o New accommodation is set to Approved.

o Decision letter is generated and posted to the

student’s profile within 15 minutes.
o Actionis logged as Self-Serve in the system.

* If accommodation not listed in the exchange flow,

SSD Coordinator has to submit a New Request.

Exchange pprovea ﬂccommodanons

Before You Begin

You are about to begin & request to exchange one approved student
‘accommodation for another. You will be asked to answer a few questions on
benalf of the student

The current accommodation you select will be removed, and the new
accommodation will be automatically approved. There is no review process
required for this exchange.

College Board Guideli for ing an Appi
Accommodation

= This process is available only for select accommodations

« I the accommaodation you want o remove or add is not available, you must
submit a New Request.

« To remove an accommodation without adding another, follow Remove
Accommodations process.

Before You Test-Day C

« SAT Weekend: Do not exchange an accommadation for a student registered
for an upcoming test within 2 weeks of the test date. Exchanging an
accommodation—especially extended time—may change the student's testing
group and require & new room assignment in Test Day Toolkit.

« In-School SAT Suite of Assessments: To minimize impacts on active
registrations and upcoming exams, avoid exchanging accommodations in the
days leading up to the test. In some cases, the Student may need 1o teston a
later date within the testing window.

« AP:Tominimize impacts on active registrations and upcoming exams, avoid
exchanging accommaodations in the days leading up 1o the exam.

- Room Assignments: Any exchange may require updates to the students room
assignment in Test Day Toolkit.

Do you have Consent for this »

e (

Dashboard / Exchange Approved Accommodations

Exchange Approved Accommodations

Select the accommeodation you want to remove.

Only accommeodations that are eligible for exchange will appear here,

If the one you're looking for isn't listed, please submit a New Reguest.

TYPE

cB

DESCRIPTION

Breaks: Extra

Breaks: Extended

STATUS

Approved

Approved

REMOVE

O
0J

| cancel )
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