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Overview of the New Process for Onboarding/Org Establishment

For Spring 2027 State-Provided SAT Suite of Assessments school day testing, A&A ISSs will confirm
district information and provide contact information for key district staff.

School Test Coordinators (as designated by the A&A ISS) will provide school-specific information to
complete the Organization Establishment process.

This ‘Organization Establishment’ process is completed in College Board’s SAT Suite Ordering and
Registration (SSOR) system.

* A representative from each district and school administering Spring SAT/PSAT within DOWEA will provide
required and optional school testing details along with key staff contact information

* Important: All submissions for schools and districts MUST be complete by October 23, 2026.

* SSOR will not be used for any other purpose for State-Provided SAT Suite spring testing. As in past years,
student test registrations will continue to be submitted and managed through the State Data Management

System (SDMS) starting in February 2027.

* Testing contacts added to SSOR are automatically provisioned to systems such as SDMS and Test Day Toolkit
(TDTK) based on the business rules set by your state.

* It is important that schools and districts keep these contacts updated throughout the year as staff changes to
protect student PII.
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-
Accessing SSOR to Complete District or School Set-Up

To access SSOR and submit district and/or school information and contacts, staff members must
have:

* A College Board Educator Account (using an official school/district email address)

* Access to SSOR granted by your SSOR Access Manager, and the SAT Ordering role assigned to your SSOR
profile.

* Note: All A&A ISSs have been automatically provisioned with this access and can directly login to SSOR.

* Note: Many school contacts already have access based on previous Fall Testing and can directly login to SSOR. A&A
ISSs should review the access for school test coordinators and, if needed, add the correct roles before they can access
SSOR to submit school information.

SSOR URL: https://ordering.collegeboard.org or choose SAT Suite Ordering and Registration from your
College Board dashboard
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What’s In It For Me?

Moving Organization Establishment into SAT Suite Ordering and Registration (SSOR) gives District
and School Coordinators more control and faster access than the previous process.

* Faster access: Access to SSOR, training, and College Board communications is provisioned 24 hours
after submission in SSOR — no more waiting on a manual upload.

* More control: You can correct your own information, such as a mistyped email address, directly in SSOR
instead of contacting College Board.

* Less repeat work: Some fields are pre-populated with information College Board already has on file,
saving you time.

* Better security: All your school and district data lives in one system, helping protect staff personally
identifiable information (PII).

* Remember: For Spring state-provided testing, DOWEA pays for tests directly. SSOR is used here only to
complete Organization Establishment — it is not used to order tests or register students.
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-
Create a College Board Professional Account

Each individual who requires access to SSOR must have a College Board Professional account
(also known as a College Board Educator account).

- If you don’t remember whether you already have an account, or have forgotten your password,
use the “Professional Help” and “Unlock Account” features to check for an account tied to your

email address or reset your login.

- If you don't already have a College Board Educator account, follow the account creation link to
create one.

Tips:
® Your account must be set up using your official school/district email address — personal email addresses
can't be used.

When creating your account, enter your school or district in the “Where do you work” field.

éCollegeBoard 8


https://account.collegeboard.org/login/login

SSOR Access
Management

«— Back to Topics




District & School Users Are Granted SSOR Access
by Their Access Manager

SSOR Access Managers use a separate tool, the Managing Access Tool, to manage user access
to SSOR.

- Each district and each school have previously been provisioned with a SSOR Access Manager.

¥ Tip: Once the first Access Manager is set up, they can use the Managing Access Tool to assign

® SSOR roles to other users, including the SSOR Access Manager role (called SAT Suite Ord/Reg
Access Manager. The access code isn't needed again as long as at least one person at your
school/district is set up as an Access Manager.
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SSOR Access in DOWEA

District Level School Level

- AR&A ISSs have been provisioned with SSOR « Due to Fall Testing in DOWEA, many School
Suite Ord/Reg Access Manager role for Test Coordinators may already have the
their district(s) and each of their schools right access in SSOR

* This allows you to assign SSOR role(s) to
anyone with a College Board account in your
district(s) and at each of your schools.

- A&A ISSs have been provisioned with the
SSOR Suite Ordering role for your
district(s)

* This allows you to complete the Org
Establishment process for your district(s)
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A&A ISS Reviews and Updates School Level Access

To ensure School Test Coordinators are able to complete the Org Establishment Process in SSOR :

0 Step One 9 Step Two

The A&A ISS should ensure that School Test The School Test Coordinator ensures they have the
Coordinators have the SAT Suite Ord/Reg Access SAT Suite Ordering role to be able to complete the

Manager role for their school. Org Establishment process.

Steps are included in the next section Optional: The A&A ISS can ensure each School Test

Coordinator has this role for their school.

The A&A ISS can grant themselves this role for
each school to review and monitor school level Org
Establishment completion.

Steps are included in the next section
6CollegeBoard 12



Understanding the
SSOR Managing Access
Tool




-
Managing Access Tool

Other Tools
My College Board Professional Account We offer an array of tools and
services to support your work
. . . in education. See the College
Log I n tO the M anag I ng MY Tools And Services Board Professional website for
AC cesSs TO () | or fi N d it on Tool or Service My Role Expires*@ Manage more nformation.
Access
your COI Iege Boa rd AP Professional Learning » N/A N/A
PrOfeSSIOnaI Account AP® Teacher Community » N/A N/A
DaSh board (Shown to the Learning Management System (LMS) » N/A N/A
I AP and Pre-AP Workshop Consultant Community N/A N/A
right). .
Managing Access to support SAT Suite Ordering] = SAT Suite Ord/Reg Access  22-Sep- edit
and Registration» Manager 2026
Membership Community » N/A N/A
Pre-AP Ordering » N/A N/A
Test Administration Training for the SAT Suite of  N/A N/A

Assessments »

*Dates in red are close to expiring. Select Edit to update.
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Managing Access Tool Overview
:

Managing Access Hello Shanti | Other - K-12 At Add Institution Sign Out Terms & Conditions

Manage Users Assign Roles Invite Users Pending Invitations

In the Managing Access Manage Users Help Topica
Tool, Access Managers
can assign roles, invite
users, and extend or Selectan organizaton and ol 0 see users it that o
revoke user access. Organization

SAT Suite Of Assessments School v Access Management/DAT (K-12) v

Renew or Revoke User Access

Users in Selected Role
Use the checkboxes to select users, then click Renew or Revoke.

Show Search

25 v Q, Search...

Name ~ { | Access Expiration | Email Address < | Employer <
(Last,First) > Date e
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Managing Access Tool: Navigation Menu

Use the top-left tabs to
navigate between the
Manage Users, Assign
Roles, Invite Users, and

Pending Invitations tabs.

© CollegeBoard

e Vi CollegeBoard

Managing Access

Manage Users

Renew or Revoke User Access

Select an organization and role to see users with that role.
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Managing Access Tool: The Assign Roles Tab

Access Managers see
individuals with College Board
Professional accounts who
listed your organization as
their employer and can assign
them roles here.

If someone is missing, they
either don't have a College
Board account or didn't select
your organization — use the
Invite Users tab to give them
access.

© CollegeBoard

Managing Access

Manage Users Assign Roles Invite Users Pending Invitations

Assign Roles

Hello Shanti Other - K-12 At Add Institution Sign Out

Add User Roles

Checkboxes display next to users who do not have the selected role. Use the drop-down menus to change the view.
You might see names that surprise you — go to Help to find out why. If you don't see a name you're looking for, go to Invite Users.

Organization

SAT Suite Of Assessments School v

Select Users to Assign Role To
Use the checkboxes to select users, then click Assign Role. Checkboxes show

Assign Role

Show

25 v

n Name (Last,First) ¢ | Email Address

D Admin, Satadmin

—

testuser+proddapkusadmin@academicmerit.com

User Role

+ Access Management/DAT (K-12)
Detailed Reports (K-12)
File Downloads (K-12)

SAT Suite Data Coordinator

SAT Suite Ord/Reg Access Manager
SAT Suite Ordering

SAT Suite Registration

Summary Reports (K-12)

Search

Q, Search...

£ | Job Title £ | Access Expiration Date

Curriculum Specialist N/A

Terms & Conditions




-
Managing Access Tool: Assigning Roles
-

TO A.S Slgn ROle S : Managing Access Hello Shanti | Other - K-12 At Add Institution | Sign Out | Terms & Conditions

Select a role to assign,
click the checkmark next Assign Roles Helo Togics
to the person’s name, then
click the blue “Assign Role”

b utt O n Checkboxes display next to users who do not have the selected role. Use the drop-down menus to change the view.
You might see names that surprise you — go to Help to find out why. If you don't see a name you're looking for, go to Invite Users.

Add User Roles

Organization User Role

SAT Suite Of Assessments School v v Access Management/DAT (K-12)
) Detailed Reports (K-12)
You'll be prompted to enter Fle Dowrioads (12

SAT Suite Data Coordinator

H 1 Select Users to Assign Role To
a n eX p I rat I O n d at e to Use the checkboxes to select users, then click Assign Role. Checkboxes showi(ELRSTLERel(cfEL PR BN ER T
o SAT Suite Ordering
C O n fl r m t h e rO I e SAT Suite Registration
assignme nt.

Assign Role

Summary Reports (K-12)

Search

25 v Q, Search...

n Name (Last,First) £ | Email Address £ | Job Title £ | Access Expiration Date

[:] Admin, Satadmin testuser+proddapkusadmin@academicmerit.com Curriculum Specialist N/A

© CollegeBoard
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Managing Access Tool - Assigning the SAT Suite
Ord/Reg Access Manager Role

. Use the drop-down menus to change the view.

The SAT Suite Ord/Reg Access . If you don't see a name you're looking for, go to Invite Users.
Manager role is required to
manage roles for your school User Role
and/or district in SSOR. v Access Management/DAT (K-12)

Detailed Reports (K-12)
File Downloads (K-12)

When designating someone to SAT Suite Data Coordinator
manage the SSOR Org
Establishment process for a
school or district, other than
yourself, assign the SAT Suite
Ord/Reg Access Manager role. Search
This is the only role that can
manage other SSOR roles.

SAT Suite Ord/Reg Access Manager

SAT Suite Ordering
SAT Suite Registration
Summary Reports (K-12)

v Q. Search...

For support, contact Tara Davis-Banks, DOWEA's K12
© CollegeBoard Delivery Specialist, at tdavisbanks@collegeboard.org 19
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Managing Access Tool - Assigning the SAT Suite
Ordering Role

. Use the drop-down menus to change the view.

The SAT Suite Ordering role . If you don't see a name you're looking for, go to Invite Users.
is required to access the state
Organization Establishment User Role

process. v Access Management/DAT (K-12)
Detailed Reports (K-12)
File Downloads (K-12)

When aSSigning roles for SAT Suite Data Coordinator

Spring 2027 state—provided 5 SAT Suite Ord/Reg Access Manager
testing, select “SAT Suite

SAT Suite Registration

Ordering” from the dropdown Summary Reports (K-12)
menu — this is the only role
needed to complete Org Search
Establishment in SSOR. . Q Search..
© CollegeBoard For support, contact Tara Davis-Banks, DOWEA's K12

Delivery Specialist, at tdavisbanks@collegeboard.org
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Managing Access Tool: Inviting Users

Use the Invite Users tab to give access to
individuals not listed in the Assign Roles tab.

To Invite: Provide their contact information,
then indicate the role assignment and
expiration date.

Reminder: SAT Suite Ord/Reg Access
Manager role allows that staff member to
manage access for the district or school

SAT Suite Ordering role allows them to
complete the Org Establishment process for
the assigned district or school.

© CollegeBoard

Manage Users Assign Roles Pending Invitations

Invite Users

Enter User Information

Invite users who don't appear on the Assign Roles screen. All fields are required.

First Name*

Enter User's First Name...

Last Name*

Enter User's Last Name...

Work Email *

Enter User's Work Email...

For support, contact Tara Davis-Banks, DOWEA’s K12

Choose One or More Roles for This User
Organization: *

SAT Suite Of Assessments School

Role: *

SAT Suite Ordering

Expiration Date:(MaxDate is 06/29/2027) *

mm/dd/yyyy

(B

AND
Selec

No role:
To Invit

Delivery Specialist, at tdavisbanks@collegeboard.org
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Managing Access Tool: Pending Invitations

On the Pending
Invitations tab, you
can see, resend, or
cancel any pending

invitations.

© CollegeBoard
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Managing Access

Manage Users Assign Roles

Pending Invitations

Hello Shanti | Other - K-12 At Add Institution Sign Out Terms & Conditions

Invite Users Pending Invitations

Use the checkboxes to select users, then click Resend Invitation or Cancel Invitation.

Show

25

n Name (Last,First) &5

Search

v Q, Search...

Email Address

£ | Organization Role Pair ¢ | Invitation Send Date Z

22




District Coordinator
SSOR Establishment
Survey Completion




e
Information Districts Will Need

This process must be complete by October 23, 2026.

Districts will need the following information to complete the Org Establishment survey:
e Confirm district information, such as shipping / mailing address

* District-level testing contacts:
* District Test Coordinator (primary: A&A ISS and backup: Alysia Durham)
e Technology Coordinator (optional)

 Data Coordinator (optional)
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District Coordinator: Steps to Complete
Organization Establishment

Getting Started and Login @

Sign In

Log in to SSOR with your school email at:

https://ordering.collegeboard.org Email Address

( J
If you have access to multiple districts
and/or schools, select your district after —

logging in.
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SSOR First Time Login: Accept Terms and Conditions

e

SAT Suite Ordering and DEPARTMENT OF WAR EDUCATION ACTIVITY:
Registration .

Switch Institution

First Time Logging In

SAT= School Day, PSAT/NMSQTe, PSAT™ 10, and PSAT™ 8/9 PROGRAM AGREEMENT

This Ag including all schedules, riders, or attach shown below, (“Agreement”) is by and between
you ("Client", "you" or "School") and College Board.

Accept Terms and Conditions

Your school(s) is/are participating in one or more of the following national standardized assessment programs:

« SAT School Day

« PSAT/NMSQT (PSAT/NMSQT is a registered trademark jointly owned by College Board and the National
Merit Scholarship Corporation and should be so noted in all communications.)

+ PSAT10

« PSAT 8/9

Background: College Board owns and delivers its assessments to students. This Agreement outlines how you will
you sponsor an assessment administration at your schools (“Participating Schools”) for students during a certain
designated period (“Testing Window") and what assessment data and reports may be provided to you through our
online data portal (collectively, the “Program”).

If your school, district or state, as applicable, has an existing signed written contract with College Board which
covers the tests that you are now ordering, the terms and conditions of that contract will supersede any conflicting
terms contained herein. This Agreement and any such other contract(s) constitute the entire agreement between the
parties for the tests ordered and contain important information for the ordering and administration of our tests.

@CollegeBoard 26



District Coordinator: Access Org Establishment
Process

&~ G | @ https://ordering.collegeboard.org Q B & &= oo W chat

AcceSS Org ETCouegeBoard Hi, | 6
Establishment Process SAT Suite Ordering and | TEST SAMPLE DISTRICT S

Registration

[ 4

Switch Institution

SAT Digital Assessments

Tests already ordered can be viewed below. Click on the resource buttons for help with ordering or tracking district readiness for test day.

O n 't h e m a I n h O m e p a g e If you're administering SAT® School Day, PSAT™ 10, and/or PSAT™ 8/9 as part of your state testing program, please refer to information provided
)

by your state regarding test dates, policies, and processes for spring testing.
(] .
select “Enter Testing
Details

Ordering Help Videos

Your District's Test Day
Readiness Dashboard

Preparing for Test Day

Test Dates and Deadlines

5555

SAT Suite State-Provided Testing
[ A You are required to provide testing details to support this test. ]

PARTICIPATION

SAT School Day with Essay sering v
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e
District Coordinator: Validate District Information

Validate Info:
STEP 1: DISTRICT INFORMATION
Step One
Confirm your Confirm your District / Corporation information.
. . . Review the details your state provided below for your district to ensure they are accurate. You cannot update any of this information here. Reach out to your
. DIStrICt/Corporatlon . state DOE point of contact if data corrections are needed.
information. If correct, click
“Next” to move forward. If District
incorrect, contact your state StatelD: 204201 - NCES ID:n/2
to correct any errors, then 1 Participating Schools
continue the validation palling Address:
process while your state Street

makes corrections — click City, AL 22231

“Next” to move forward.

Cancel and Exit
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District Coordinator: Validation Step 2

Update or confirm all information for contacts who
handle testing—related tasks for: Confirm or edit your testing contacts.

Add or edit testing contacts for your state testing. All contacts are required. For Test Coordinator contacts, you are required to provide one
primary contact and one backup contact. You can optionally provide up to 4 additional backup test coordinator contacts. Only the

- District Test Coordinator (A&A ISS) A TS e s
Backup District Test Coordinator (Alysia Durham) District Test Coordinator o

- District Data Coordinator (optional)

° Out_of_DIS-trICt Da-ta COOFdlnatOF (not f@QUIfed) SAT SCHOOL DAY (SPRING) SAT SCHOOL DAY (SPRING) SAT SCHOOL DAY (SPRING)

l/ £ Edit

Once a contact has been entered, it can be selected R — s o) -
again from the drop-down. = i G ) Lo
Rodridguez | Rodridguez . ‘\ Rodridguez
Counselor v | Counselor v . ‘:Euunse or v
For International DOWEA districts, please select ‘ DRodriguez@schoal edu | . DRodriguez@schoal.edu / ‘\Eodriguez@school.edu
“Outside the U.S.” to enter an international phone s B it | i
number . Ext. (optional | Ext. (optional ' ‘ Ext. (optional

Click “Next” to move forward.

< )
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-
Backup District Coordinator

Backup 1
*All fields are required
Backup District Coordinator is Solect 5
required and must be different from
the primary District Coordinator. Alysia
Durham

All A&A ISSs should submit Dr.
Alysia Durham as the Backup alysia.durham@dodea.edu

District Coordinator.
5713726026

Ext. (optional)

Located in:
@ U.S. and U.5. Territories

() Outside the U.S.
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e
District Coordinator

Primary District Test Coordinator - Central leader responsible for planning,
overseeing, and ensuring compliance for all standardized testing within a district /

District Test Coordinator corporation or county.

Backup District Test Coordinator - Fully trained, prepared replacement if the

primary District Test Coordinator is absent or unable to perform their duties.

Understanding Contact Roles

Scroll over the question-mark symbol next to a contact role to see a pop-over
showing how College Board defines that role.
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District Coordinator: Validation Step 3

Complete the College Board
Policy Acknowledgement to
finish the district validation
process and click "Submit”.

© CollegeBoard

® CB Policy Acknowledgement

» Alltesting is required to occur during the testing window.

* The contact information provided in SSOR will only be used for comm

unications related to my state's

contract testing. By entering contact information of any school staff, | represent that | have obtained

permission from them to do so.

First Name Last Name
—*Required *Required

Patricia | ‘ Cole

‘ | understand and agree
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District Coordinator: Participating Schools

SAT Suite State-Provided Testing T ——-

PARTICIPATION

SAT School Day (SPRING)

State-managed Test: Registration:

Your state has included you as a participant in Student registration for spring state-provided
their state test. Your state manages the details testing is not managed in SSOR, and will be
for this test so you cannot view or edit those handled through your state.

details.

You will need to provide testing details to support
this test.

1 Participating Schools

Test Format: Digital (1), Paper Only (0)

Test start and test end dates: Mar 1 - Apr 30,
2027

View / Edit Testing Info

Once district information validation is complete, districts can view their Participating Schools list.

If the ARA ISS wants to view their school's Org Establishment completion, they must assign
themselves the SAT Suite Ordering role for each school in Managing Access Tool.
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District Coordinator: How do I know I completed
the Org Establishment for the district?

Two ways: SAT Suite State-Provided Testing e
1.~ You willno longer see the
yellow "Enter Testing Details’ SAT School Day seano
button
State-managed Test: Registration:
2. Inthe upperrighthand corner,  [ZIITIISIIILL ST
you Wi I | See IITeS.t | nformation fdc;rt::li;test 50 you cannot view or edit those handled through your state.
Smeitted On _" and the You will need to provide testing details to support
name of the staff member et
. 1 Participating Schools
WhO SU bm Itted . Test Format: Digital (1), Paper Only (0)
Test start and test end dates: Mar 1 - Apr 30,
2027

View / Edit Testing Info
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District Coordinator: How can I check my schools’
completion?

1. Assign yourself the

; . & O & https//ordering.collegeboard.org F vy & g - W chat
SAT Suite Ordering p—

role for each school
in Managing
Access Tool.

2. Use "Switch SAT Digital Assessments

Institution” when in

SAT Suite Ordering and Registration || 0

itch Institution

MIDDLE/HIGH SCHOOL Contact Information

Tests already ordered by you and/or your state and district can be viewed on the dashboard. Click the

SS O R resource buttons below for help with ordering.
3 E n‘ter Testl n g If you're administering SAT® School Day, PSAT™ 10, and/or PSAT™ 8/9 as part of your state testing program,
D . I please refer to information provided by your state regarding test dates, policies, and processes for spring
eta 1HS = testing.

incomplete
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School Coordinator
SSOR Establishment
Survey Completion




e
Information Schools Will Need

This process must be complete by October 23, 2026.

Schools will need the following information to complete the Org Establishment survey:
 School’s College Board Attending Institution (Al) code
* Estimated number of students to test (if applicable)
* School’s expected test dates (within the approved state window)
* Planned school closures between 2/15/27-4/30/27 (e.g., spring break dates)

* School-level testing contacts: Testing Coordinator, SSD Coordinator, Technology Coordinator,
and school principal — a primary and backup contact is required for each Coordinator role

* Device types expected for testing (e.g., Chromebooks, Windows computers, Macs)

* Number of expected off-site test locations (NOT permitted by DoWEA but is in this process
due to other state contract requirements)
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School Coordinator: Steps to Complete
Organization Establishment

Getting Started & Login @

Sign In
Log in to SSOR with your school email at:

https://ordering.collegeboard.org Email Address

{ |
D

© CollegeBoard
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SSOR First Time Login: Accept Terms and Conditions

e

SAT Suite Ordering and DEPARTMENT OF WAR EDUCATION ACTIVITY:
Registration .

Switch Institution

First Time Logging In

SAT= School Day, PSAT/NMSQTe, PSAT™ 10, and PSAT™ 8/9 PROGRAM AGREEMENT

This Ag including all schedules, riders, or attach shown below, (“Agreement”) is by and between
you ("Client", "you" or "School") and College Board.

Accept Terms and Conditions

Your school(s) is/are participating in one or more of the following national standardized assessment programs:

« SAT School Day

« PSAT/NMSQT (PSAT/NMSQT is a registered trademark jointly owned by College Board and the National
Merit Scholarship Corporation and should be so noted in all communications.)

+ PSAT10

« PSAT 8/9

Background: College Board owns and delivers its assessments to students. This Agreement outlines how you will
you sponsor an assessment administration at your schools (“Participating Schools”) for students during a certain
designated period (“Testing Window") and what assessment data and reports may be provided to you through our
online data portal (collectively, the “Program”).

If your school, district or state, as applicable, has an existing signed written contract with College Board which
covers the tests that you are now ordering, the terms and conditions of that contract will supersede any conflicting
terms contained herein. This Agreement and any such other contract(s) constitute the entire agreement between the
parties for the tests ordered and contain important information for the ordering and administration of our tests.
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School Coordinator: Complete the Survey

Enter Testing Details = Establishment Survey

& C O https://ordering.collegeboard.org Q E w G | {\5 9 Cha
Gwlege&md i e
SAT Suite Ordering and Registration | Test School Contact Information
Switch I ion

On the SAT Suite State-Provided
T e St i n g S e Ct i O n ) C | i C k ‘ E n t e r T e St i n g Tests already ordered by you and/or your state and district can be viewed on the dashboard. Click the resource buttons below for help with ordering.
D et a i I S " to | a u n C h t h e S u rvey L4 If ycu're adminislering SAT® School Day, PSAT™ 10, andfor PSAT™ 8/9 as part nyour state Iesling program, please refer to infermation pmvided by

your state regarding test dates, policies, and processes for spring testing.

- -
( E nter Testl ng Detal I s > Preparing for Test Day ;Ii?ié Test Dates and Deadlines ‘ Ordering Help Videos

SAT Suite State-Provided Testing
( A You are required to provide testing details to support this test. ]

PARTICIPATION

SAT School Day with Essay (srrinc)

SAT Digital Assessments
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School Coordinator: Survey, Step 1

STEP 1: SCHOOL INFORMATION

Coordinators are led through
a series of questions to

: . Confirm your school information.
provide and confirm school

Review the details your state provided below for your school to ensure they are accurate. You cannot update any of this information here. Reach out to your

information needed to Pl DOEpontafcontact i cata coniections reneeded
complete Organization e oL scroy
Establishment. School Code: 070186 + State D:051 * NCES ID:n/a
After answering, click “Next” P
to move to the next question
— avalid response is e
required for each.

Use “Save and Exit” to save
progress and return later. Sove and it @
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School Coordinator: Survey, Step 2

STEP 2: STUDENTS

Estimated number of
. . H * J,
students testing is for How many students will you be testing?

. Enter your estimated number of test takers. This information is for planning purposes only.
planning purposes only.

TESTS TOTAL TESTERS

SAT School Day with Essay
After answering, click “Next”

. Spring ‘—0
to move to the next question S
— a valid response is PSAT 10
required for each. Spring -
PSAT 89
Spring ’—0‘

Use “Save and Exit” to save
progress and return later.

Previous Step |  Save and Exit E. Next |
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School Coordinator: Survey, Step 3

STEP 3: TESTING DATES

The date provided will

determine readiness Tell us when you plan to start/end testing.
CO m m u n ica-tio n SCh ed u I e’ aS Ll;iiic:;edhheetzc‘:zzzzzal_crtrzt;jtaar;:izzld;;d dates for your school's testing. This is not hinding and purely for planning purposes. Do not include makeup
well as help for support
. TESTS TOTAL TESTERS TESTING DATES
planning.
SAT School Day with Essay
Spring 100 Mar 22 - Mar 25, 2027 Edit
After answering, click “Next” DSAT 10
to move to the next question
_ a Valid response iS Spring 100 Mar 29 - Apr 01, 2027 Edit
required for each. PSAT 89
Spring 100 Mar 24 - Mar 26, 2027 Edit
Use “Save and Exit” to save
progress and return later. oo st | Smeand et @
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School Coordinator: Survey, Step 4

Significant school closures, STEP 4: CLOSURE DATES
such as spring break, can

affect paper test shipments
or other readiness steps. Tell us when your school has planned closures.

Caonfirm all the expected closure dates for your school, beginning in mid-February through the end of College Board’s spring testing window. Include your
school's spring break as well as any other schoal holidays. If your school is located in West Virginia, select "no closure dates".

Does your school have closure dates during the testing window?

After answerl ng; CIICk "N eXt" .. No— My school does not have any breaks or holidays that fall within these dates.
tO move to the n eXt q u eStlon @.:. Yes— My school has breaks or holidays that fall within these dates.
— a valid response is Mars 12,2027

required for each.

Previous Step | Save and Exit @

Use “Save and Exit” to save
progress and return later.
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School Coordinator: Survey, Step 5

STEP 5: CONTACT

Please provide required school-level
contacts and back-ups. Once a
contact has been entered, it can be
. Add or edit testing contacts for your state testing. All contacts are required. For Test Coordinator contacts, you are required to provide one primary contact
S e I ected a g a 18] fro m th e d rO p—d OW N ) and one backup contact. You can optionally provide up to 4 additional backup test coordinator contacts. Only the professional email address and phone

number for each contact should be provided.

Confirm or edit your testing contacts.

For International DOWEA schools,
please select “Outside the U.S.” to
enter an international phone number. s

Select... v

School Principal (All Tests) @

Primary and back up contact for the same

role/assessment cannot be duplicated. e
After answering, click “Next” to move =
to the next question — a valid

response is required for each.

Ext. (optional)

Located in:
Use “Save and Exit” to save progress and o
return later. O outside the us,
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School Coordinator: Survey, Question 6

STEP 6: DEVICES

College Board and DoWEA
use this information for
planning and any targeted
readiness communication. Selectal that appy

[ ] Pc-computer

What devices will your students use to test?

[ | Mac-computer

[ ] iPad
(Note: external keyboard permitted for SAT with Essay — applies to Delaware and DoWEA schools only)

After answering, click “Next”

"] windows tablet

to m Ove to t h e n eXt q u e St i O n (External keyboards are necessary for all students using Windows tablets. The Highlights & Notes tool will not be available to Windows
tablet users without an external keyboard. For SAT with Essay testers (applies to Delaware and DoWEA schools only), an external
—_— a Va | i d reS p O n S e iS keyboard will be necessary to type the essay.)
o School-owned and managed Chromebook
re q u | red fo r e a C h . (Note: Chromebooks MUST be school-owned and managed)

| unsure at this time

j Other

Use “Save and Exit” to save
progress and return later.

Previous Step |  Saveand Exit @
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School Coordinator: Survey, Question 7

This is not for students with
paper-testing
accommodatlonS, bu't a STEP 7: OTHER TESTING NEEDS
request from an entire
building to test on paper.

Will your school request paper-only testing for all students?

DOW EA Schools m ust select You're expected to test all your students digitally, except for accommodated students approved to test on paper. If there are extenuating circumstances
where testing students digitally isn't possible (i.e. all students are restricted from the use of technology or religious exemptions), you can request paper-
" N 0" only testing. Your state will review this request, and if approved, will update your testing format from digital to paper-only testing. You'll see this test
format update provided on your testing dashboard. (Note: Paper-only testing for all students is not available in DOWEA.)
. . I ” _
After a n Swerl n g, CI | Ck N eXt Yes - Request paper-only for this test.

(Note: we'll send your request to the state for review. If approved, your dashboard will update to show 'Paper-only Testing')

to move to the next question
— a valid response is

required for each.
q Previous Step |  Save and Exit

Paper-only testing for an entire school is NOT permitted by DoWEA.

@ No - We will test digitally, except for students with approved paper accommodations.

Use “Save and Exit” to save
progress and return later.
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School Coordinator: Survey, Question 8

STEP 8: OFF-SITE TESTING

Off-site testi ng is not Are you planning to use any off-site locations for testing?

Enter the number of off-site testing locations you plan to use for testing. If you aren't using off-site testing locations, select the checkbox to confirm that.

p e rm i S S i b | e i n D O W EA (Mote: Off-site testing is not available to schools in Delaware, DOWEA, and Rhode Island.) Off-site Testing Tips
.

Select No for all

assessments. SAT School Day with Essay

Spring @:. No - | do not plan to offer off-site testing.

() Yes-1plan to use off-site testing
(I understand if my school is using an off-site location for testing, the location must follow all rules for a test center as
outlined in the Test Coordinator Manual)

After answering, click “Next”
to move to the next question | 5 —
. . Spring No - | do not plan to offer off-site testing.
- a Valld response IS () Yes-1plan to use off-site testing

(I understand if my school is using an off-site location for festing, the location must follow all rules for a test center as

re q u i re d fo r e a C h . outlined in the Test Coordinator Manual)

PSAT 89

PSAT 10

Spring @:. No - I do not plan to offer off-site testing.

Use llSave and EXI't” to Save : Yes - 1 plan to use off-site testing

(I understand if my school is using an off-site location for festing, the location must follow all rules for a test center as

progress an d return Ia ter, outlined in the Test Coordinator Manual)

Previous Step |  Save and Exit

© CollegeBoard
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School Coordinator: Survey, Question 9

STEP 9: REVIEW

Review prior to submission.

Review School-wide Information (Applies to all tests)

School Contact
PIKES VIEW MIDDLE SCHOOL

After answering, CIiCk "Next" information School Code: 070186 - StateID:051 - NCESID:n/a

to move to the next question
— a valid response is
required for each.

Use “Save and Exit” to save
progress and return later.

© CollegeBoard

Closure Dates
Edit

Testing Devices

Edit

Request For Paper

Testing
Edit

District:

District

School Visiting Address:
4021 Maple Dr
Lancasterr, CT 03585

School-owned and managed Chromebook

No - We will test digitally, except for students with approved paper accommodations.

Review Test Specific Information




R
School Coordinator: Policy Acknowledgement

Complete the College Board r 1
Policy Acknowledgement to © CB Policy Acknowledgement

fl ni S h th e SCh OOI Va | |d at I On All testing is required to occur during the testing window.
d | k uS b sl s The contact information provided in SSOR will only be used for communications related to my state's
process an C IC u m It . contract testing. By entering contact information of any school staff, | represent that | have obtained
permission from them to do so.
Firhl;t Namg, Laat Namg
— *Require: — "Hequl "
Patricia ‘ | Cole ‘ I understand and agree
Cancel Submit
| dl
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Need to make a change after the Org
Establishment survey is completed?

SAT Digital Assessments

Tests already ordered by you and/or your state and district can be viewed on the dashboard. Click the resource buttons below for help with ordering.

I f e d i‘t S n e e d ‘to b e m a d e 't O If you're administering SAT® School Day, PSAT™ 10, and/or PSAT™ 8/9 as part of your state testing program, please refer to information provided by your state regarding test dates, pq
and processes for spring testing.

the survey questions
AFTER submission, click
-the Iink "Edi-t Testing Info" Preparing for Test Day @ Test Dates and Deadlines Ordering Help Videos

and make necessa ry edits. SAT Suite State-Provided Testing e o

Patricia Cole (tospa3@epsilon.cbreston.org)

PARTICIPATION

SAT School Day (SPRING)

State-managed Test: Registration:

Your state has included you as a Student registration for spring
participant in their state test. Your state-provided testing is not
state manages the details for this managed in SSOR, and will be
test so you cannot view or edit handled through your state.

those details

You will need to provide testing
details to support this test

Total Testers: 100

Test start and test end dates: Mar
23 -24,2027
Test Format: Digital

View / Edit Testing Info
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How do I know I completed the Org Establishment
process?

SAT Digital Assessments

Tests already ordered by you and/or your state and district can be viewed on the dashboard. Click the resource buttons below for help with ordering.

If you're administering SAT® School Day, PSAT™ 10, and/or PSAT™ 8/9 as part of your state testing program, please refer to information provided by your state regarding test dates, pq
and processes for spring testing.

Two ways:

1 . Th e yel I OW ! Enter Preparing for Test Day Ordering Help Videos

Testing Details" button
is gone. SAT Suite State-Provided Testing e ey

% Test Dates and Deadlines

PARTICIPATION

2. Inthe upper right hand

. I | SAT School Day (SPRING)
corner you will see
y . State-managed Test: Registration:
"Tes‘t I nform a'tlon Your state has included you as a Student registration for spring

participant in their state test. Your state-provided testing is not

o n state manages the details for this managed in SSOR, and will be
S u b I I l Itt ed O n test so you cannot view or edit handled through your state
those details.

and the name Of the You will need to provide testing
person Who Submitted. details to support this test.

Total Testers: 100

Test start and test end dates: Mar
23-24,2027

Test Format: Digital

View / Edit Testing Info
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e
Resources

Learn: SSOR Org Establishment Self-Guided Learning Modules Need Help?
Learn: Managing Access Tool Self-Guided Learning Module

Contact Tara Davis-Banks

Read: What Can | do in the Managing Access Tool? DoWEA's dedicated K12 Delivery
Specialist at
tdavisbanks@collegeboard.org

Useful Links
SAT Suite Ordering & Registration (SSOR) Login

Create a College Board Professional Account

DoWEA Resource Repository

NEW DoWEA SAT Suite Website- COMING in November!
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https://satsuite.collegeboard.org/help-center/what-can-i-do-managing-access-tool
mailto:tdavisbanks@collegeboard.org
https://ordering.collegeboard.org
https://support.collegeboard.org/help-center/how-do-i-create-college-board-account
https://app.cloud.scorm.com/sc/InvitationConfirmEmail?publicInvitationId=1a42bef7-2918-4d09-89b8-38ee03ffa25a
https://collegeboard.learnupon.com/content-details/5267520/0
https://app.cloud.scorm.com/sc/InvitationConfirmEmail?publicInvitationId=8e6a06bf-35f5-4f87-9220-8d55d09b8f69

Thank You!

Please complete a short

survey to provide us
feedback.
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