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Overview

« Every year, College Board and Colorado Department of Education (CDE) work together to create a list of eligible
and participating schools for spring 2026 SAT and PSAT testing, encompassing public schools that serve
students enrolled in grades 9-11.

« Once thelist is created, College Board is tasked with collecting the school test coordinator information, in
addition to several other data points regarding spring testing through a survey.

* Inthe past, we sent the survey to principals to fill out with this information. Then, College Board would compile it
all into a file and upload into internal systems. This was time-consuming, error-prone, and a very manual
process. It also didn't allow for easy updates to school information, as the Update Your Coordinator form was
also a manual process.

« This year, College Board has created a system that is housed with SAT Suite Ordering and Registration (SSOR)
to collect and maintain that school establishment information for our state contract programs (13 currently
across the U.S.).

« This allows for the secure transmission of data from the schools to College Board, as well the ability for schools
to update their own information as it may change throughout the year.
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Accessing SSOR to complete school set up

To complete school establishment which will ultimately grant access to required College Board systems and
training necessary for the state-provided spring testing program, all participating schools must provide critical
details about the school’s spring testing plan, as well as the names and contact information for key school
staff members. This 'Organization Establishment' process will be done in College Board's SAT Suite Ordering

and Registration (SSOR). We also now can collect and house District information, including names and
contact information for key district staff.

To access SSOR, School and District Test Coordinators must have:
A College Board Educator Account (using your official school/district provided email address), and
Access to SSOR granted by your SSOR Access Manager

District and School Access codes were shared to the DACs via the SAT/PSAT Syncplicity folder The
person filling out the survey questions in SSOR must have the Test Ordering Role to do so.

Districts can choose to fill out the school survey questions on the school’s behalf; to do so, DACs must
use the school access code and grant themselves the Test Ordering role at the school level.
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SSOR Access Management




District & School users are granted SSOR access by their
SSOR Access Manager

SSOR Access Managers use a separate tool, the Managing Access Tool, to manage user access to
SSOR.

If your school or district needs to set up an SSOR Access Manager for the first time, you'll do so using
an SSOR Access Manager access code provided by College Board. SSOR Access Manager access
codes were provided to DACs in Syncplicity.

Follow the steps in this link to use your access code and establish your first Access Manager.

Tip. Once the first access manager is set up, they can use the Managing Access Tool to assign
SSOR roles to other users, including the SSOR Access Manager role. The SSOR Access Manager
access code isn't needed once at least one person at your school/district is setup as an SSOR
Access Manager.
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https://dat.collegeboard.org/dat/login
https://satsuite.collegeboard.org/help-center/how-do-i-get-managing-access-tool-if-im-first-access-manager-my-institution-schools

SSOR Access Manager Tips:

- SSOR Access Manager access codes have been provided to the DACs.
- There will be one District level access code and an access code for each School.

- Note: Please ensure that SSOR Access Managers provide the correct level of access
to each user. The District SSOR Access Manager should only provide district-level
access to district users. The School SSOR Access Manager should only provide the
SAT Suite Ordering Role access to individuals at the school who need to complete the
Org Establishment process.
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SSOR Access Manager Actions 1
Set up your SSOR Access Manager(s)

- To complete this step, the DACs needs to take one or both of the following actions:

Option one: the DACs can grant themselves the SSOR Access Manager role at each of their
schools using each schools’ SSOR Access Manager access code. This option will enable the
District coordinator to assign and manage SSOR access permissions for each of the
coordinators at their schools

Option two: the DAC can send each school coordinator the SSOR Access Manager access code

for their school so the school coordinator can establish their own school level SSOR Access
Manager.

Reminder: The DAC should also be sure to grant themselves the SSOR Access Manager role at their
district using their district's SSOR Access Manager access code.
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SSOR Access Manager Actions 2
SSOR Access Managers assign the SAT Suite Ordering role in SSOR.

- To complete this step, the SSOR Access Manager(s) need to take one of the following actions:

o Option one: If the DAC granted themselves the SSOR Access Manager role at each of their district
schools, they can:

o Assign themselves the SAT Suite Ordering Role in SSOR at each school and complete the
survey of Org Establishment information on behalf of their school(s) in SSOR, OR

o They can assign the SAT Suite Ordering Role to the School Test Coordinator to complete the
Org Establishment information in SSOR.

o Option two: If the DAC emailed schools their SSOR Access Manager access code, the Schools can

assign themselves the SAT Suite Ordering Role to complete the survey of Org Establishment
information.

6 CollegeBoard 8



Understanding the SSOR
Managing Access Tool




Adding the Managing Access Tool for SSOR-Current Users

My College Board Professional Account

My Tools And Services

Tool or Service
AP Professional Learning p
AP® Teacher Community p

K-12 Assessment Reporting p
SAT Suite Ordering and Registration p

$5D Online - Student Supports and Accommodations
Management )

AP and Pre-AP Workshop Consultant Community p

Managing Access to support K-12 Assessment
Reporting p

Managing Access to support SAT Suite Ordering and
Registration p

Membership Community p
Pre-AP Ordering p

Test Administration Training for the SAT Suite of
Assessments p

Test Day Toolkit p

My Role
N/A
N/A

multiple roles

multiple roles

SSD Online Coordinator

N/A

multiple roles

SAT Suite Ord/Reg Access
Manager

NIA
N/A
NIA

Test Day Coordinator

Expires® 0
N/A
N/A

multiple
dates

multiple
dates

11-Jun-2026

N/A

multiple
dates

29-Jul-2026

N/A
N/A
N/A

03-Mar-2026

Manage
Access

edit

edit

edit

edit

edit

edit

 If you already use SSOR, you may need to just
edit your access to add a new role. Click Edit
under Manage Access for Managing Access to
support SAT Suite Ordering and Registration.

i“) CollegeBoard

10



What Does “Managing Access” Mean?

Managing Access Hello Shanti Other - K-12 At Add Institution Sign Out Terms & Conditions

Manage Users Assign Roles Invite Users Pending Invitations

/ \ Manage Users Help Topics

In the Managing Access
Tool, Access Managers
can assign roles, invite o

users, and extend or ATt f et e + Access ManagementDAT (k12 .
revoke user access.

Users in Selected Role
Use the checkboxes to select users, then click Renew or Revoke.

Renew or Revoke User Access

Select an organization and role to see users with that role.

Show Search

25
Name ~
(Last,First) v

Q. Search...

¢ Email Address ¢ | Employer <
Date Y
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Navigating the Managing Access Tool Functions

-

\_

Use the top left
tabs to navigate

~

)

e ¥ CollegeBoard

Managing Access

Manage Users

Renew or Revoke User Access

Select an organization and role to see users with that role.

6 CollegeBoard
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Managing Access Tool: The Assign Roles Tab

/ \ Managing Access Hello Shanti | Other - K-12 At Add Institution | Sign Out | Terms & Conditions
In the ASSign ROIGS ta b, Access Manage Users Invite Users Pending Invitations

Managers see individuals with

. Assign Roles Help Topics
College Board Professional
accounts who already have at Add User Roles
IeaSt one aSSIg ned rOIe Wlth thel r Checkboxes display next to users who do not have the selected role. Use the drop-down menus to change the view.
organ ization You might see names that surprise you — go to Help to find out why. If you don't see a name you're looking for, go to Invite Users.
Organization User Role
. SAT Suite Of Assessments School v v Access Management/DAT (K-12)
You can assign them other roles r——r
File Downloads (K-12)
here. Select Users to Assign Role To SAT Suite Data Coordinator
Use the checkboxes to select users, then click Assign Role. Checkboxes showfREL RN e EL FIELEEA NERER ]
SAT Suite Ordering
. . . SAT Suite Registration
If someone is missing, ensure Summary Reports (k-1
that they have a College Board Show Search

25 v Q, Search...

account and then use the Invite

\erbtoghe tensccess. )| I

Email Address

D Admin, Satadmin testuser+proddapkusadmin@academicmerit.com Curriculum Specialist ~ N/A
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Assigning Roles

ﬁ Select arole to

assign

2. Tick the check-mark
next to their name

3. Click the blue
"Assign Role"
button.

You'll be prompted to
enter an expiration date
to confirm that role
assignment.

N F‘ CollegeBoard

Managing Access Hello Shanti | Other - K-12 At Add Institution | SignOut | Terms & Conditions
Manage Users Invite Users Pending Invitations
Assign Roles Help Topics

Add User Roles

Checkboxes display next to users who do not have the selected role. Use the drop-down menus to change the view.
You might see names that surprise you — go to Help to find out why. If you don't see a name you're looking for, go to Invite Users.

QOrganization User Role

SAT Suite Of Assessments School v v Access Management/DAT (K-12)
Detailed Reports (K-12)

File Downloads (K-12)

Select Users to Assign Role To SAT Suite Data Coordinator
3 Use the checkboxes to select users, then click Assign Role. Checkboxes sho SAT Suite Ord/Reg Access Manager
SAT Suite Ordering
_ 1 SAT Suite Registration
Assign Role

Summary Reports (K-12)

Show Search

25 v Q Search...

2 n Name (Last,First) Email Address £ | Job Title ¢ | Access Expiration Date £

Admin, Satadmin testuser+proddapkusadmin@academicmerit.com Curriculum Specialist ~ N/A
Administrator, Rave enothnaglet+ejamesadmin@collegeboard.org AP Coordinator N/A
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Assigning the SAT Suite Ordering Role

The SAT Suite Ordering Role is required to access the state Organization Establishment process

/ . . . \ . Use the drop-down menus to change the view.

When aSSIgnII‘Ig rOIeS fOl‘ Sprlng . If you don't see a name you're looking for, go to Invite Users.

2026 state-provided testing, select
n . . n

the "SAT Suite Ordering" role from PTE——

dl'OdeWI‘I menu. Detailed Reports (K-12)
File Downloads (K-12)

User Role

SAT Suite Data Coordinator

This iS the Only rOIe needed (o) : | SAT Suite Ord/Req Access Manager
. SAT Suite Ordering
complete the org establishment P

process in SSOR for state-provided Summary Reports (k-12)

ﬁSting. / Search
v Q, Search...
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Managing Access Tool: The Invite Users Tab

/Use the Invite Users\

tab to provide access
to individuals not
listed in the Assign
Roles tab.

To invite: Provide
their contact
information, indicate
the role assignment

@d expiration date/

Manage Users Assign Roles Pending Invitations

Invite Users

Enter User Information

Invite users who don't appear on the Assign Roles screen. All fields are required.

First Name *

Enter User's First Name...

Last Name*

Enter User's Last Name...

Work Email *

Enter User's Work Email...

Choose One or More Roles for This User
Organization: *

SAT Suite Of Assessments School

Role: *

SAT Suite Ordering

Expiration Date:(MaxDate is 06/29/2027) *

mm/dd/yyyy

(E

AND

Selec

No role
To Invit|
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Assigning a Role when Inviting a User

When inviting users for \
Spring 2026 state-

administered testing, select
"SAT Suite Ordering" role
from dropdown menu.

This is the only role needed
to complete the org
establishment process in
SSOR for state-

(dministered testing. /

Choose One or More Roles for This User

Organization: *

SAT Suite Of Assessments School

Role: *

v Access Management/DAT (K-12)
Detailed Reports (K-12)
File Downloads (K-12)
SAT Suite Data Coordinator

SAT Suite Ord/Reg Access Manager
SAT Suite Ordering

SAT Suite Registration

Summary Reports (K-12)
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Managing Access Tool: The Pending Invitations Tab

-

On the Pending
Invitations tab you
can see, resend or

invitations.

o

cancel any pending

~

hd E-"CollegeBnard

Managing Access Hello Shanti | Other - K-12 At Add Institution Sign Out Terms & Conditions

/

Manage Users Assign Roles Invite Users Pending Invitations

Pending Invitations Help Topics

Use the checkboxes to select users, then click Resend Invitation or Cancel Invitation.

Show Search

25 v Q. Search...

n Name (Last,First) ¢ | Email Address £ | Organization Role Pair £ | Invitation Send Date 2
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School User Landing Page
and Information




School Coordinator Steps to Complete Organization
Establishment

4 Once given the SAT Suite Ordering A
role in SSOR via the Access Manager
tool, the School Coordinator can

L complete the school level steps. y Sign In

Click into SSOR from your College mal Address
Board professional account, or log { J

into SSOR directly: —

https://ordering.collegeboard.org
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https://ordering.collegeboard.org/

School Coordinator Activity: Select State-Provided Testing

-~

1.

2.

o

After log-in:

Select SAT Suite State-
Provided Testing on the
landing page

Then click 'Enter Testing
Details'

/

~

SAT Suite Ordering and Registration | connecticut

SAT Suite State-Provided Testing
REGIETRATION

SAT izrenc)

lﬁ‘ | Odirig el Vidkeas

a ™
ﬁ. ‘o are required i prowide iesting details o meppart this fest,
L.
State-menaged Test: Repitration: Invelce:
Studen regisiration is aveilable in #e State Data Your iwoice for this test will be billed to pour state.

Your state has mouded you as o participant in ther
laln bewel Vinsr shaln reaiage the detiib fo i
Terkt, %0 you cannot view of edit these details Pzl itration mill pen Tod 3 peing seatng in ey 2026

Management System [SOMES) for  sinte iesting.

Wy ved | nend to provide testing detade o support

this we

Text Fermai: Digial

®-

Enter Testing Details )

SAT [SFRINEG)
Ak ou e reguined 1 proside lesting detalls 1o seppert this tet. Ervier Tawtng Daishy. |
Sitale-managed Test: Regstration: Irwsice:

Eituncka 1) gy it b e Lalala oy O 521 Chita Yemr ivwricn for thin tezal wall be Gl 106 poasr etala,

Yoar shata Mk noiued you A% @ parlicipant in thir
" you p LA Bmn g Syt [SOMKS) for ot leting.

stabe test. Your stabe manages the details for s
test, s you cannot view or st those detsils Registration sil cpen for spring sesting in early 2020

o el | nEnad 1 DRCAidE TESTing Satals 1o SUpRoTT
this test

Tiridt Feirrate Cegiad
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School Coordinator Activity: Confirm Test Administration

/

If your school is administering

at the same time, or each test
separately by checking or

to the test name.

.

multiple tests as part of your state-
provided testing, you can complete
the validation process for all tests

unchecking the selection box next

\

/

V

Enter Testing Information
For Your State Test

Listed below are the tests that your state indicated your
school will participate in. Select the tests you want to
enter needed testing data for. You can enter this data for
all available tests all at once, or provide the data for one
test at a time.

SAT School Day

SPRING SESSION
PSAT 8/9
SPRING SESSION

Cancel Enter Testing Data

A |

6 CollegeBoard
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School Coordinator Activity: Confirm School Information

Schools will be led through a

series of questions to provide and
confirm school information
needed to establish them for
testing.

After providing responses to a
question click ‘Next’ to move to

Confirm your School Information

Review the details below for your school to ensure it is accurate. You can't update any of this information here. If your school
name or address is incorrect, you can request data updates. If your State ID is inaccurate, contact your state and they can update

that for you.

Academy of Information Technology and Engineering

State ID: 439556  College Board I1D: 439556

School Mailing Address:
Hectare Ave Greater Metro
District Headquarters

c/o Mary Shinnecole

2032 Hectare Ave
Bronson, CT 92345

the next question.

Emter the number of sbudents you plan 1o test

How many students will be testing?

Be sure to include students testing with ar withoul testing accommodations.

Tell us when you plan to start/end testing.

Prorwicde the date you plan bo start and end testing. The dates are restricted 1o dates yaur state is requesting you test.

SAT School Day

SPRING 120 (& veosesart o )
==

PSAT 8/9

SPRING 120 EETY

C ™ Cheose End Date )

[ The ‘Save and Exit’ option enables returning to complete the process.

] Save and Exit ( Next >

6 CollegeBoard
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School Coordinator Activity: Information to Gather in Advance

-~

Schools need to provide the following in SSOR to be established for testing:

5

\.Number of expected off-site test locations /

Estimated number of students to test, per assessment

Planned school closures in February — April 2026 (i.e., spring break dates, etc.)

School-level testing contact info:

a. Testing Coordinator (primary and up to 5 back ups)

b. SSD Coordinator (primary and back up)

c. Technology Coordinator (primary and back up)

d. Principal

Device types expected to be used for testing (i.e. Chromebooks, Windows computers, Macs, etc.)

@ CollegeBoard

24



Step 1: Participation

« Some states have an opt-in
process — Colorado does not.
CDE establishes all public
schools with eligible students
fo test.

« Submitting a request does not
indicate that an approval from
CDE would be forthcoming.

« CDE will follow-up with the

school regarding their request.

STEP 1: PARTICIPATION

Do you need to submit a request to be excluded from state testing?

Your state department of education identified your school/program as an eligible participant in Spring 2026 SAT Suite state-provided testing. If you believe
the state included your school in error, click Yes to provide the requested information about your participation.

SAT School Day

Spring

PSAT 10

Spring

PSAT 89

Spring

_:] No - | do not need to make a request

_:] Yes - Please submit to my state a request for our removal from participation in state testing

(") No-1do not need to make a request

_/I Yes - Please submit to my state a request for our removal from participation in state testing

': _:] No - | do not need to make a request

': _:] Yes - Please submit to my state a request for our removal from participation in state testing

@ CollegeBoard
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Step 2: School Information

* This screen displays what
CDE provided College Board.

« If there is an error, please
reach out to CDE.

 NOTE: School Code is what is
also known as Attending
Institution, or Al, code. New
schools may not have a
School Code yet while
College Board creates one for
them.

STEP 2: SCHOOL INFORMATION

Confirm your school information.

Review the details your state provided below for your school to ensure they are accurate. You cannot update any of this information here. Reach out to your

state DOE point of contact if data corrections are needed

Colorado High Schoal
School Code: 012345 State |D: 2892 « NCESID:n/a

District:

Boulder Valley Re 2

School Visiting Address:

123 Sesame St
BOULDER, CO 80305

Previous Step |  Save and Exit

@ CollegeBoard
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Step 3: Students

» Thisis information is used for
planning and readiness
purposes only. It will not affect
registration in any way.

« If you do not have students to
test for an assessment, please
enter ‘0.

STEP 3: STUDENTS

How many students will you be testing?

Enter your estimated number of test takers. This information is for planning purposes only.

TESTS TOTAL TESTERS

SAT School Day

PSAT 10
PSAT 89

Previous Step |  Save and Exit @

@ CollegeBoard
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Step 4: Testing Dates

Please provide the first and last
day of your planned primary
testing window. If it is a one-day
event, click the same date twice in
the calendar pop-up.

All testing — including absentees
and re-tests due to irregularities -
must be started and completed
between April 13 — 24.

This is purely for informational
purposes and will not affect Test
Day Toolkit, SDMS, or Bluebook in
anyway if something changes with
your test dates.

STEP 4: TESTING DATES

Tell us when you plan to start/end testing.

Indicate the actual expected start and end dates for your school's testing. This is not binding and purely for planning purposes. Do not include makeup
testing due to absence, irregularities, etc.

TESTS TOTAL TESTERS TESTING DATES

SAT School Day

i 15
Spring |/ + Add Testing Date(s) \I
N S
PSAT 10
< April 2026 >
i 16 e
Spring ( -—AddTestingDate{s)) s MT w T P S
\. 1 2 3 4
5 6 8 9 10 11
PSAT 89
12 13 14 15 16 17 18
. 18 P 19 20 21 22 23 24 75
Spring ( ——AddTestingDate{s))
\ 6 27 28 29 30

Reset [:. Update :l

Previous Step | SaveandExit | Next |
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Step 5: Closure Dates

* Due to accommodated
paper testing, as well as
other important update
we may need to
communicate closer to
the testing window
opening, we need to know
if your school has any
long closures, such as
Spring Break.

SAT Suite Ordering and Registration | FAIRVIEW HIGH SCHOOL r@search  Contactinformation

STEP 5: CLOSURE DATES

Tell us when your school has planned closures.

Caonfirm all the expected closure dates for your school, beginning in mid-February through the end of College Board's spring testing window. Include your
school's spring break as well as any other school holidays. If your school is located in West Virginia, select "no closure dates".

Does your school have closure dates during the testing window?
[:'- ) No— My school does not have any breaks or holidays that fall within these dates.

[:'_ ) Yes— My school has breaks or holidays that fall within these dates.

Previous Step | SaveandExit | Next |
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Step 6: Contac

* Provide your school’s
testing contacts. Once
a staff member has
been entered once, they
will be in the dropdown
for all other roles,
eliminating the need to
type their information
repeatedly.

* Please notethatupto 5
back-up school test
coordinators are
permitted.

STEP 6: CONTACT

Confirm or edit your testing contacts.

Add or edit testing contacts for your state testing. All contacts are required. For Test Coordinator contacts, you are required to provide one primary contact
and one backup contact. You can optionally provide up to 4 additional backup test coordinator contacts. Only the professional email address and phone

number for each contact should be provided

School Principal (All Tests) @

*All fields are required

Select v
First Name

Last Name

Email

Phone

Ext. (optional)

Located in:

@ U.S. and U.S. Territories

Outside the U.S.

Primary

School Test Coordinator @

SAT School Day (SPRING)

Primary
*all fields are required

Select
First Name
Last Name
Email
Phone

Ext. (optional)
Located in
(®) US. and U.S. Teritories

( : Qutside the U.S.

Backup 1
*All fields are required

Select
First Name
Last Name
Email

Phone

PSAT 10 (SPRING)
*All fields are required

Select
First Name
Last Name
Email
Phone

Ext. (optional)
Located in
(®) U.S. and U.S. Territories

( OQutside the U.S.

“All fields are required

Select
First Name
Last Name
Email

Phone

SSD Coordinator (All Tests) @

#All fields are required

Select

First Name

Last Name

Email

Phone

Ext. (optional)

Located in

Technology Coordinator @

SAT School Day (SPRING)

Primary
#All fields are required

Select..
First Name
Last Name
Email
Phone

Ext. (optional)

Located in:

) U.S. and U.S. Territories

( : Outside the U.S.

Backup 1
*all fields are required

Select
First Name
Last Name
Email
Phone

Ext. (optional)

PSAT 10 (SPRING)

*All fields are required

v Select..
First Name
Last Name
Email
Phone

Ext. (optional)
Located in
@:\ U.S. and U.S. Territories

( ) Outside the U.S

~all fields are required

v Select
First Name
Last Name
Email
Phone

Ext. (optional)

PSAT 89 (SPRING)

*All fields are required

Select...

First Name

Last Name

Email

Phone

Ext. (optional)

Located in

®) U.S. and U.S. Territories

() outside the U.S.

~all fields are required

Select
First Name
Last Name
Emai
Phone

Ext. (optional)
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Step 7: Devices

« For planning and support
purposes only. If your school
ends up using different
devices, that will not cause a
problem with the testing, as
long as the devices conform
to the device requirements
found at collegeboard.org.

STEP 7: DEVICES

What devices will your students use to test?

Select all that apply:

| PC-computer

| Mac-computer

| iPad

(Note: external keyboard permitted for SAT with Essay — applies to Delaware and New Hampshire schools only)

Windows tablet

(External keyboards are necessary for all students using Windows tablets. The Highlights & Notes tool will not be available fo Windows
tablet users without an external keyboard. For SAT with Essay tesfers (applies to Delaware and New Hampshire schools only), an external
keyboard will be necessary to fype the essay.)

School-owned and managed Chromebook
(Note: Chromebooks MUST be school-owned and managed)

Unsure at this time

Other

Previous Step | SaveandExit | Mext |

@ CollegeBoard

31


https://bluebook.collegeboard.org/technology/devices/requirements

Step 8: Other Testing Needs

* Note: This would be a
rare occurrence. It is
offered for schools who
have a religious
restriction regarding
technology, or site
security reasons.

 Therequestis not
automatically approved
but routed to CDE for
consideration.

STEP 8: OTHER TESTING NEEDS

Will your school request paper-only testing for all students?

You're expected to test all your students digitally, except for accommodated students approved to test on paper. If there are extenuating circumstances
where testing students digitally isn't possible (i.e. all students are restricted from the use of technology or religious exemptions), you can request paper-
only testing. Your state will review this request, and if approved, will update your testing format from digital to paper-only testing. You'll see this test
format update provided on your testing dashboard.

[ j | Yes - Request paper-only for this test.
(Note: we'll send your request to the state for review. If approved, your dashboard will update fo show 'Paper-only Testing')

: ) No - We will test digitally, except for students with approved paper accommadations.

e
Previous Step | SaveandExit | MNext |
b
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Step 9: Off-site Testing

Are you planning to use any off-site locations for testing?

Enter the number of off-site testing locations you plan to use for testing. If you aren’t using off-site testing locations, select the checkbox to confirm that.

) I n p reVi O u S yea rS, Off-S i'te req u eS‘tS (Note: Off-site testing is not available to schools in Delaware.) Off-site Testing Tips

were handled by a webform. Now they

will be submitted through the SSOR SAT School Day
establishment process.

Spring i::ﬁ- No - | do net plan to offer off-site testing.

[ ) Yes-Iplan to use off-site testing
(1 understand if my school is using an off-site location for testing, the location must follow all rules for a test center as

« Schools can request off-sites
throughout the year in SSOR, and we PSAT 10
recommend submitting the number of Spring () No- oot plan o offer st esng
off-site testing locations you need prior e st et et e et st ol s o e
to the test date. s n e Test Coordnator enie)
PSAT 89

® Please reVieW 'the | i n ked Off-S i'te Spring Z No - | do not plan to offer off-site testing.

(") Yes -1 plan to use off-site testing

Te S't i n g T i p S d O C u m e n 't fo r m O re h_ ;‘;?d::ra ,:IG; |:I— r:;; 2?0[:3:. nsa ;Sr,jaiu ;)I:f—s.‘fe location for testing, the location must follow all rules for a test center as
information about off-sites.

Previous Step |  Save and Exit | Next |
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Step 10: Review

* Review the information on this
page.

* You will have the chance to
edit/review from the home page in
SSOR upon submission.

« If test staff changes, please update
the information in SSOR as soon as
possible.

« Staff listed here are provisioned
with access to Test Day Toolkit and
State Data Management System
automatically at the end of January
2026.

STEP 10: REVIEW

Review School-wide Information (Applies to all tests)

School Contact Colorado High School

Information
School Code:012345  State ID:2892 - NCESID:n/a
District:
Boulder Valley Re 2
School Visiting Address:
123 Sesame St.
BOULDER, CO 803035
Closure Dates n/a
Edit
Testing Devices School-owned and managed Chromebook
Request For No - We will test digitally, except for students with approved paper accemmodations.
Paper Testing
Edit

Review Test Specific Information

SAT School Day (SPRING) PSAT 10 (SPRING)

Participation Participating Participating

PSAT 89 (SPRING)

Participating

@ CollegeBoard
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Creating a College Board
Professional Account




Create a College Board Professional Account

Each individual who requires access to SSOR must have a College Board Professional account (also
known as a College Board Educator account).

If you do not remember if you already have a College Board educator account, or if you have forgotten
your password, you can use the “professional help” and “unlock account” features to check for an
account associated with your email address or reset your account login.

If you do not already have a College Board Educator account, please follow this link to create one.

o Tip: Your College Board Professional account must be set-up using your official school/district
provided email address. Personal email addresses may not be used for this purpose. When
creating your account, be sure to enter your school or district in the "Where do you work” field.

(‘7 CollegeBoard 36


https://prod.idp.collegeboard.org/oauth2/aus3koy55cz6p83gt5d7/v1/authorize?client_id=0oa3koxakyZGbffcq5d7&response_type=code&scope=openid+email+profile&redirect_uri=https://account.collegeboard.org/login/exchangeToken&state=cbAppDurl&login_hint=&nonce=MTc1NzYwOTExMDkyNw==
https://prod.idp.collegeboard.org/oauth2/aus3koy55cz6p83gt5d7/v1/authorize?client_id=0oa3koxakyZGbffcq5d7&response_type=code&scope=openid+email+profile&redirect_uri=https://account.collegeboard.org/login/exchangeToken&state=cbAppDurl&login_hint=&nonce=MTc1NzYwOTExMDkyNw==
https://cbaccount.collegeboard.org/professional/smartRegister?appId=319&DURL=https%3A%2F%2Fsatsuite.collegeboard.org%2Fhelp-center%2Fssor-schools
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