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What’s New for This Survey Season? 

 
 

 
 Summary of Changes for CDS 2014-2015 

(source: Common Data Set Initiative, http://www.commondataset.org/) 
 
 There are no structural or definitional changes to CDS for 2014-2015: other than the incremental 
 advancement by one for year-dependent items, CDS for 2014-2015 is identical to CDS for 2013-2014. 
 

ASC changes: 
 

- Section A: General Information->Overview 
o New! Question A1.4: URL’s for social media sites 

Added question for links to institution’s Facebook, Instagram, Tumblr, Twitter and YouTube. 

 
 

- Section B: Enrollment and Persistence->Persistence 
o New! Question B11.1: Six-year graduation rate for recipients of a Federal Pell Grant 

Similar to CDS B11, added question for six-year graduation rate for Pell Grant recipients 

 
 

- Section E: Academic Offerings and Policies->Support Services 
o New! Question E3.2: Academic Support Programs for First-Generation and Underrepresented  

Added new checkbox option for “Gender-neutral” housing. This information will be displayed in your 
institution’s profile on College Board’s Big Future website with other housing options available at 
your institution. 
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What’s New or Changed for This Survey Season? 
 

- Section E: Academic Offerings and Policies->Support Services 
o New! Question E3.2: Academic Support Programs for First-Generation and Underrepresented  

Added free-response option for academic programs or support services for first-generation or other 
underrepresented students. 
 

 
 

- Section F: Student Life->Athletics 
o New! Question F6 -  Volleyball (Sand)  

Added new checkbox options for sport, “Sand Volleyball”.  

 

 
 

- Section G: Annual Expenses 
o New! Question G3.1: Tuition Exchange and Reciprocity Agreements  

Added new checkbox options for institution’s participation in Tuition Exchanges or Reciprocity 
Agreements for costs. 

 
 

 
 
. 
 

 

 
                                                     

 
 

 Helpful hint: To view your institution’s data displayed on the BigFuture website, which is 
information drawn from the Annual Survey of Colleges survey, click on BLUE link found at top of 
each survey page.  
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Accessing the College Survey website and Signing In 
 
 
What is the website address for the Annual Survey? 
 
To access the survey, type the following into the address bar of your browser: http://www.collegeboard.org/cs. 
This url will re-direct you to the fully qualified name for ASC’s login page, 
https://sdc.collegeboard.org/sdc/login.jsp. Entering either of these url’s will display the login page. 
 
How do I sign in to begin my survey? 
 
To sign in to the survey, you must enter your email address, an institution code and password.  
 
The institution code and password are unique codes for a particular school and change each year. These codes 
were sent by email and ground mail to the designated contact for the survey at your institution in our survey 
announcement letter at the beginning of October. 
 
If you are responsible for multiple institutions, you will need to enter the unique institution code and password for 
each school separately.  
 
I did not receive or forgot my institution code and password. How do I get them? 
 
If you need your institution code or password, please call (212) 713-7755 or email 
collegesurvey@collegeboard.org. We can provide this information to you upon request. 

 

If you have any questions or problems, please call the  
College Survey help line at (212) 713-7755 or  

email collegesurvey@collegeboard.org 

 
 

Survey Log In Screen: 
http://www.collegeboard.org/cs. 

Steps to sign in: 
 
1. Enter your email 

address. It is used as a 
personal identifier in the 
survey. 

 
2. Enter your institution 

code and password. 
 
3. Click Submit. 
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Getting Started on the Survey 
 
How do I begin entering data for the survey? 
Once you’ve signed in, you will be brought to the Survey Home page. (See chart below.)  To begin 
working on a section, click on its name. You can begin entering your data for that section.  
 
Can I save now and continue later? 
Yes. Click the Save button at the bottom of the screen when you have completed the page. You must 
click Save on each page before continuing.  Otherwise, you will lose your work for that section.  
 
Save now and later! 
As you enter your data, please remember to SAVE your work from time to time.  Every five minutes or 
so, just to be safe, please click on the SAVE button at the bottom of the screen in which you are 
entering new information.  By saving your work in this manner, you will avoid the “timing out” problem 
that sometimes occurs when NOT saving work often enough. 
 
How do I move around the survey? 
There are several ways to move around the survey.  

- Click Previous and Next at the top or bottom of each page to move backward and forward in 
the survey. These buttons allow you to move sequentially through the entire survey.  

- Use the Navigation Menu to go directly to any section in the survey. See the next page for 
instructions on using the Navigation Menu to view contents of a section.  

- Return to the Survey Home page to choose a section from the list. 
 
How can I print a copy of my survey? 
There are two types of print options from the Survey Home page, depending on your needs. 

- Click Print Pre-Populated Survey to print a copy of your survey before entering new data. 
The pre-populated survey contains data from the previous year in many fields. 

- Click Print Survey to print a copy of your survey containing the current data in your survey. 
- After submitting your survey, click the Print Submitted Survey button to print a copy of the 

survey with the data that you submitted to the College Board. 
Note: It may take several minutes to create a copy of your printable survey depending on system 
demand. Please contact our help line at (212) 713-7755 or email collegesurvey@collegeboard.org if 
you need assistance in printing your survey. 

 

I finished the entire survey. How 
do I return it to the College Board? 
 
To submit the survey, you must return to 
the Survey Home page. If you are on a 
section page, you can do this by clicking 
the Survey Home link at the top of any 
page.  
 
At the top or bottom of the Survey Home 
page, click the Submit Survey button. 
After you’ve submitted the survey, a 
Print Submitted Survey button will 
replace this button to allow you to print a 
copy of your completed (submitted) 
survey. 

Survey Home 
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Data Collected in the Annual Survey of Colleges  
 
What type of information is collected in this survey? 
The Annual Survey of Colleges (ASC) is a comprehensive survey that collects a wide range of data 
about an institution.  
 
How is this information used? 
Its primary purpose is to create a detailed profile of a school for prospective students. This information is 
displayed on BigFuture website and published in our College Handbook series. Also, such data is used 
for research studies and analysis involving topics such as costs, financial aid and enrollment over time. 
 
How many sections and questions? 
The survey is divided into 14 modules as follows: 

- Contact Information 
- Preliminary Questions 
- General Information  
- Enrollment and Persistence 
- Freshman Admission  
- Transfer Admission  
- Academic Offerings and Policies 
- Student Life 
- Annual Expenses 
- Financial Aid 
- Instructional Faculty and Class Size 
- Degrees Offered and Awarded 
- Administrative Officers 
-  List of Majors 

 
What are good strategies for completing the survey? 
Start with the easy sections, such as “Contact Information,” and return to those sections that require 
more detailed information. For example, the “Enrollment and Persistence” section asks for fall term 
figures along with graduation rates, degrees awarded for the past year and ethnicity. You may need to 
request this information from other offices in order to complete this section.  
 
Also, costs for the upcoming academic year or financial aid data may not be available during the survey 
period. Don’t delay submitting the survey for lack of this information. Just let us know that the data will 
come later, and plan to send such follow-up information to us by email 
(collegesurvey@collegeboard.org) or fax ((703) 935-2339). 
 
Besides the CDS questions, are there additional questions that are specific to ASC? 
Yes, again! You can view College Board specific questions by clicking  
Non-CDS View at the bottom of the Survey Home page. Also, you can click  
CDS View to see only CDS questions and  
New Question View for what’s new and changed.  
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Navigating the Survey 
 
How do I go from page to page?  
Click on Next or Previous at the top or bottom of any screen. You will be able to move sequentially through 
the entire survey from beginning to end, page-by-page. 
 
I’m in one section, but I’d like to jump to another section. Can I go directly to another 
section? 
Use the Navigation Menu to go from one section to any other section. To access this menu, click Go to 
Section, which appears in the top right-hand area of any page; it is a drop-down list with all sections in the 
survey.   

Example: Click Go to Section bar for Navigation Menu  
(See bottom right of this page for view of expanded Navigation Menu.) 
 
How do I use the Navigation Menu? 
Click on a section to select it. If a section has multiple pages, an expanded view (illustration below) opens 
with links to the pages within the section. Select any sub-section to view. 
 
When a section has more than one page, it will have a “+” sign in front of the section name. Click on the “+” 
sign to view the complete listing of the pages in that section. To hide the listing of the section’s pages, click 
on the “-” sign in front of the section name. 
 
How do I hide or close the Navigation Menu? 
When you click on any page within the section to access it, you will be brought to the selected page and the 
Navigation Menu will disappear. Also, you can click Close Menu at the top of the drop-down list to remove 
the menu from the screen. 
 
I think that I lost the Navigation Menu. How do I view it again? 
Click Go to Section on the right-hand side of the screen near the name of the survey section.  This option is 
available from any section in the survey, and with it you can open the Navigation Menu at any time. 

Sample Section Page: 
B1. Enrollment and Persistence 

 
Navigation Menu 
(expanded view) 
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Working with the List of Majors 
 
Which majors are currently listed for my institution? 
Click List of Majors from the Survey Home screen or the Navigation Menu.  Question L2 is a 
summary view of majors along with degrees offered at your institution at the time of the last update.  
 
How do I remove a degree or major? 
Uncheck the degrees currently specified that you want to remove. If you remove all degrees from a 
major, that major will no longer appear in your List of Majors. You can remove degrees or entire majors 
from either the List of Majors screen or the Add/Delete Majors screen. Please remember to click Save 
to complete your changes, and the List of Majors page will be updated. 
 
I don’t see a specific major in the summary list. How do I add such a major? 
On the List of Majors, click Add/Delete Majors on the right-hand side of the header for the CIP 
category you want to edit. A comprehensive/expanded list of all available majors for that category will 
appear.  This list will include your currently selected majors, along with other available majors. Click on 
the checkboxes that correspond to the degree(s) you want to add. Please remember to click Save to 
complete your changes and the List of Majors page will be updated. 
 
Even in the expanded category list, I don’t see the major that I want to add. How do I add 
a new major that’s not included in this list? 
Additional majors not included in the category list may be added in the blank free-response text box at 
the bottom of each list, after the last standard CIP-coded major. This field is labeled Addtl. Enter the 
name of the new major, and check off any degree(s) awarded for this major. To add another new non-
CIP-coded major, click Add New Major to create a new line for an Addtl major.  Be sure to click Save 
to complete your changes and the List of Majors page will be updated. 
 

List of Majors – Summary List  

 

List of all Majors in Category 
 

Free-response box for 
additional majors 


